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First Baptist Temple Children’s Ministry Worker Policy 

 

PURPOSE: 

 

Child abuse has become one of the most significant and visible problems facing churches in America. As the 

problem grows, it becomes more obvious that local church bodies cannot simply assume that "it can't happen 

here". Our biblical obligation to care for our children and to hold forth a pure testimony of Jesus Christ demands 

that we take appropriate measures to safeguard the children of the church. Also, the legal climate in America, 

where courts award multimillion-dollar settlements to plaintiffs who sue inadequately prepared churches, adds 

urgency to the argument for a clear policy governing ministries to minors, for the protection of both the children 

and the ministry workers. Finally, in order to protect the children entrusted to us while ministering in a culture that 

has encouraged the rejection of moral restraints, we feel it prudent to adopt measures that will reduce the risk of 

such a tragedy in our ministry to minors.  

 

This policy shall apply to any ministry program sponsored and administered by the church specifically directed to 

children under the age of 18 or a physically or mentally handicapped person under the age of 21.  

 

SECTION ONE: "Child Abuse" is defined in this policy as any of the following:  

 

1. Engaging in sexual activity, as defined under Chapter 948 of the Wisconsin Criminal Code, with a child where 

such activity would constitute an offense under that Chapter.  

 

2. Endangering a child as defined in Section 948.21 of the Wisconsin Criminal Code. 

 

3. Denial to a child, as a means of punishment, of proper or necessary subsistence, education, medical care, or 

other care necessary to a child for the child's health.  

 

4. Use of restraint procedures on a child that causes injury or pain.  

 

5. Administration of prescription drugs or psycho tropic medication to the child without the written approval and 

ongoing supervision of a licensed physician.  

 

6. Providing alcoholic beverages or controlled substances to a child.  

 

7. Commission of any act, other than by accidental means, that results in any injury or death to the child.  

 

8. Infliction by any individual of physical or mental injury that threatens to harm the child's health or welfare.  

 
SECTION TWO: SCREENING  

 

1. All potential workers will complete a three step application process consisting of a written application, a 

reference check and a personal interview with a member of the church's leadership team.  

 

2. All potential workers must have been members of the church for at least six months prior to assuming their 

duties. Teens who are non-members may work with children only when they are serving as part of an organized 

and well-supervised youth ministry. Any other exceptions to this rule must be cleared with a pastor. Such 

exceptions shall be extremely limited.  

 

3. All members desiring to work in children's ministry must complete the "Children's Ministry Worker 

Application." Additionally, a prospective worker in children's ministry will be asked to complete the form 
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necessary to facilitate a check of police criminal records and  will be asked to agree to such a check as part of the 

screening. The check of police criminal records is at the discretion of the church's leadership team.  

 

4. Following the completion of the application, the applicant will be interviewed by a deacon or a member of the 

pastoral staff. The content of this interview will be brief and informal, focusing on any questions that may arise 

from the applicant's answers to the questions in the application, as well as any questions the applicant may have 

regarding the application or screening process. The applicant will be asked to briefly explain why he/she wishes to 

be involved in children's ministry, as well as details about their previous experiences working with children.  

 

5. A Deacon or a member of the pastoral staff will check at least two of the references given by the candidate on 

their application. The questions to be asked include, but are not limited to:  

 What were this person's duties related to children?  

 How well were these duties performed?  

 Do you have any reservations about recommending this person for children's work? 

  

6. A decision will be made on the application by the Board of Deacons in consultation with the pastoral staff and, 

if deemed necessary.  

 If the application is approved, the applicant and ministry leader are notified. 

 No application will be denied permanently. Denial of application will be defined as suspension for at least 

one year, at which time the applicant will be interviewed again.  

 If application is denied, the interviewing Deacon and a member of the pastoral staff will meet with 

applicant to discuss reasons for denial and alternative ministries for the applicant. (This denial policy is in 

keeping with biblical forgiveness and progressive sanctification. Concern for our children and testimony, 

and legal prudence, suggest that some applicants be denied permanently. However, if one has truly become 

a "new creation" (2 Cor. 5:17), and shows evidence of this during the suspension period, this applicant 

should be reconsidered.)  

 

 Criteria for denial: - Application will be denied (suspended) if the candidate reveals via the application or 

interview that he or she was convicted of or involved in the abuse/neglect of a child, either prior to or since 

being saved.  

 

o Application may be denied at the pastor's discretion if the candidate reveals via the application or 

interview that he or she was convicted of other violent crime, either prior to or since being saved. 

o Application will not necessarily be denied if the candidate reveals that he or she was a victim of 

child abuse while a minor. However, the interviewers should make every effort to determine 

whether the candidate has dealt with the incident biblically. Great care needs to be taken at this 

point since failure to deal biblically with having been abused makes one more likely to commit 

abuse.  

 All applications and interview notes will be filed as confidential in a secure filing area. 

 

7. All approved applicants will receive a copy of the church's policies and procedures regarding children's 

ministries, and will attend a class explaining the same. Upon completion of the class, the applicant will sign a 

statement acknowledging receipt of the policies and procedures, and expressing intent to comply with them.  

 

SECTION THREE: SUPERVISION  
 

1. Normally, a minimum of two adults should be present during any church program or activity involving our 

children. This includes the use of church vans for transporting minors to and from church activities. This policy is 

as much for the protection of workers against false charges as it is for the prevention of abuse.  

The only exceptions to this rule are: 
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 Those situations when consent for a “one on one” meeting with a child / teen’s parents or legal guardian.  

In the event that such consent is given, a member of the pastoral staff should be notified prior to the contact 

with the child 

 The Sunday School, Wednesday children’s ministries, Awana, and nursery ministry are structured such that 

a single adult teacher or worker or a single adult teacher or worker and an approved observer are often 

used.  However, measures have been taken, such as windows in the classroom doors that are designed to 

address this issue.  In addition, the ministry coordinators including pastoral staff, Awana commanders and 

directors, nursery directors, and Sunday School superintendent have been instructed to monitor and observe 

each ministry and class on a regular basis. 

 Some situations involving the transportation of children for church related activities.  Ideally, two adults 

should be present.  If only one adult is present, one or more of the adult’s children/grandchildren must be 

present. If neither of the above are possible, the child’s parents and the adult’s spouse should be informed 

of the situation. 

 

2. Any inappropriate conduct between an adult worker and a minor should be confronted immediately and 

investigated.  

 

3. In the case of overnight activities involving minors, all adult supervisors and chaperones must be cleared with a 

pastor.  

 

 

SECTION FOUR: REPORTING PROCEDURES  

 

1. The following are activities that must be immediately reported to church leadership, including the Senior Pastor:  

 Any violation of the "two adult" or "overnight activity" rules.  

 Any inappropriate touching that has been observed.  

 A sudden change in a child's behavior that may indicate abuse.  

  Rumors or reports involving possible abuse.  

 

2. If any ministry worker knows or suspects that a child may have been subjected to abuse, the following procedure 

(designed to help prevent false allegations) should be followed.  

 Contact the Senior Pastor and the Chairman of the Board of Deacons immediately (day or night) and relay 

as much of the incident as is known.  

  The Senior Pastor or Chairman of the Board of Deacons will set up a meeting with the worker who 

suspects abuse, the child and parents, and one other deacon. This meeting should take place within one day 

of the accusation. If the allegation is unfounded, no further action will be taken. All investigation shall be 

done in the spirit of Matthew 18:15-20 and Galatians 6:1-2.  

 If any suspicion remains following the above meeting, the Senior Pastor will report the allegation to the 

police immediately. If the Senior Pastor is not available, the Chairman of the Board of Deacons will file the 

report. The parents of the child will be invited to witness the filing of the report. Full cooperation with 

government authorities will be offered at all times during the investigation.  

(NOTE: Wisconsin law requires that allegations of abuse be reported "immediately" by the pastor. If the 

pastor or Chairman of the Board of Deacons is not available, the report can be made by the ministry worker 

and parents. If it is not possible to follow the procedure list above in a timely manner, the incident must be 

quickly reported).  

 In the case of a reported incident of child abuse, the Senior Pastor shall be the only designated spokesman 

for our church. Any questions from the media should be directed to him, and he should be given any 

relevant information that could help in answering such questions. If the Senior Pastor is not available, the 

Chairman of the Board of Deacons shall take his place.  
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 All efforts to handle the incident shall be carefully documented.  

 Any worker accused of child abuse shall be treated with dignity and support; however, he or she will also 

be temporarily relieved of duties until an investigation is completed.  

 Any worker found guilty of child abuse shall be subject, not only to the penalty of law, but also to church 

discipline. 



- 5 – 

Rev. Date 8/2016 

APPENDIX A – Child Sexual Abuse Symptoms 
 

SYMPTOMS OF MOLESTATION1 
Physical signs may include :   

lacerations and bruises; nightmares; irritation, pain, or injury to the genital area; difficulty with urination; 

discomfort when sitting; torn or bloody underclothing; venereal disease. 

Behavioral signs may include :   

anxiety when approaching church or nursery area; nervous or hostile behavior toward adults; sexual self-

consciousness; “acting out” of sexual behavior; withdrawal from church activities and friends. 

Verbal signs may include the following statements :   

 I don’t like [a particular church worker]. 

 [A Church worker] does things to me when we’re alone. 

 I don’t like to be alone with [a church worker]. 

 [A church worker] fooled around with me. 

                                                 
 

1
 Sloan, I.  Child Abuse: Governing Law and Legislation (1983).  
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APPENDIX B -- Children’s Ministry Discipline Guide 
Age Appropriate Expectations 

 Godly discipline requires those in authority to explain to those being led what actions and attitudes are 

appropriate and expected.  This explanation needs to be repetitive and age appropriate to the child being taught. 

 The goal of discipline at church is to join with the family in teaching self-control in all social settings. 

 We ask that teachers help students in the following two age levels adhere to these requirements. 

 

Nursery 

1.  Obey the nursery staff  

2.  Share with each other and show kindness with one another. 

 

Kindergarten through Twelfth Grade 

1.  Talk only at appropriate times and only in appropriate ways. 

2.  No running when moving between areas of the building. 

3.  Sit attentively during class times. 

4.  Keep your hands to yourself respecting one another with kindness. 

 

Steps of Discipline  when a student breaks the stated expectations  

1. Speak to the student in a calm way, eye to eye making sure they understand the problem.  Consider this a first 

warning. 

2. Set the student apart from the group for a repeated or severe infraction.  Remove his/her ability to influence the 

group.  Have a helper or yourself talk to the student and make sure the student understands the problem.  

Consider this a second warning. 

3. If the child continues to disobey step 2 should be repeat with the addition that the child must now stay with the 

helper/leader for the remainder of the class.  The parent (s) are to be notified of the when their child has 

received three warning and they nature of the infractions.  Consider this a third warning.  

4. Seek assistance for a continued or severe control problem by notifying the child’s parent(s). The child parent(s) 

will be invited to attend the class with the child until the behavior is corrected. If the child’s parent(s) is not 

present, seek out the Sunday School Superintendent or the Nursery Supervisor for assistance.   

 

 These steps reflect an application of the Matthew 18 passage. 

Guidelines for Discipline  

 State and review regularly appropriate expectations for your classroom.  Consistently enforce these in love 

through the FBT approved steps of discipline. 

 Pray for your own control and for the students. 

 Praise those students who keep your appropriate expectations and let their parents hear your praise. 

 Never work with a student alone or in a secluded place. 

 Never physically or emotionally, harm a child through verbal or physical contact. 

 Seek assistance if you sense you are loosing control of your emotions or the class. 

 If the situation is severe, the teacher may elect to go immediately to step three in the steps of discipline. 
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FIRST BAPTIST TEMPLE ACCIDENT REPORT FORM 
 

(Please print all information.) 

 

Date of accident: ____________________  Time of accident: __________________ 

 

Name of child/youth injured: ___________________________  Age: ________ 

 

Address of child/youth: ____________________________________________________ 

________________________________________________________________________ 

 

Location of accident: ______________________________________________________ 

 

Parent or guardian: ________________________________________________________ 

 

Name of person(s) who witnessed the accident: _________________________________ 

 

Name: __________________________________________  Phone: _________________ 

Name: __________________________________________  Phone: _________________ 

Name: __________________________________________  Phone: _________________ 

 

Describe accident: 

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________ 
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FIRST BAPTIST TEMPLE REPORT OF SUSPECTED INCIDENT OF CHILD ABUSE 
 
1. Name of worker (paid or volunteer) observing or receiving disclosure of child abuse: 

__________________________________________________________________________________________ 

 

2. Victim's name: ___________________________________________________________________________ 

     

    Victim's age/date of birth: __________________________________________________________________ 

 

3. Date/place of initial conversation with/report from victim: ________________________________________                                                    

__________________________________________________________________________________________ 

 

4. Victim's statement (give your detailed summary here): 

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________ 

 

5. Name of person accused of abuse: ____________________________________________________________ 

 

    Relationship of accused to victim (paid staff, volunteer, family member, other): _______________________ 

    ________________________________________________________________________ 

 

6. Reported to pastor: ________________________________________________________________________ 

     

    Date/time: _______________________________________________________________________________ 

     

    Summary: _______________________________________________________________________________ 

____________________________________________________________________________________________

____________________________________________________________________________________________

________________________________ 

 

7. Call to victim's parent/guardian: _____________________________________________________________ 

 

    Date/time: _______________________________________________________________________________ 

 

    Spoke with: _____________________________________________________________________________ 

 

    Summary: _______________________________________________________________________________ 

____________________________________________________________________________________________

________________________________________________________________________________________ 

 

8. Call to local children and family service agency: ________________________________________________ 

 

    Date/time: _______________________________________________________________________________ 

 

    Spoke with: _____________________________________________________________________________ 

 

    Summary: _______________________________________________________________________________ 
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____________________________________________________________________________________________

________________________________________________________________________________________ 

9.  Call local law enforcement agency: __________________________________________________________ 

 

      Date/time: _____________________________________________________________________________ 

 

      Spoke with: ____________________________________________________________________________ 

 

     Summary: ______________________________________________________________________________ 

____________________________________________________________________________________________

________________________________________________________________________________________ 

 

10. Other contacts: _________________________________________________________________________ 

 

Date/time: ______________________________________________________________________________ 

 

Spoke with: ____________________________________________________________________________ 

 

Summary: ______________________________________________________________________________ 

_________________________________________________________________________________________

_____________________________________________________________________________________ 

 

 

     ____________________________________________________________ 

                  Signature of Applicant    Date 
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Children’s Ministry Worker Application 
 

Name: ____________________________________________________________________________________________ 

 

Address: __________________________________________________________________________________________ 

 

Daytime phone: ____________________________________ Evening phone:___________________________________ 

 

Occupation: _______________________ 

 

Employer: ____________________________________________________________ 

 

Current job responsibilities and schedule: ________________________________________________________________ 

__________________________________________________________________________________________________ 

 

Previous work experience: ____________________________________________________________________________ 

 

Previous volunteer experience: _________________________________________________________________ 

________________________________________________________________________________________ 
 

Special interests, hobbies, and skills: _____________________________________________ 

 

How many hours per week are you available to volunteer? 
 

_________ Days _________ Evenings _________ Weekends 

 

Can you make a one-year commitment to this volunteer role? ________________________________________________ 

 

Do you have your own transportation? _________________________________ 

 

Do you have a valid driver’s license? __________________________________ 

 

Do you have liability insurance? (list policy limits and name of carrier) ________________________________________ 
 

Why would you like to volunteer as a worker with children and/or youth? ______________________________________ 

____________________________________________________________________________________________________

________________________________________________________________________________________________ 

 

What qualities do you have that would help you work with children and/or youth? ________________________________ 

__________________________________________________________________________________________________ 

 

How were you parented as a child? _____________________________________________________________________ 

__________________________________________________________________________________________________ 

 

How do you discipline your own children? _______________________________________________________________ 

 

Have you ever been charged, convicted of, or pled guilty to a crime, either a misdemeanor or a felony (including but not 

limited to drug-related charges, child abuse, other crimes of violence. theft or motor vehicle violations)?   No   Yes  

If yes, please explain fully: ____________________________________________________________________________ 

__________________________________________________________________________________________________ 

 

Have you ever been exposed to an incident of child abuse or neglect?   No  Yes 

 

If yes, how did you feel about the incident? _______________________________________________________________ 

 

Would you be available for periodic volunteer training sessions?   Yes   No 
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References: Please list three personal references (people who are not related to you by blood or marriage) and 

provide a complete address and phone information for each. References are confidential. 

 

1. Name: _____________________________________________________________________________________ 

 

  Address: ___________________________________________________________________________________ 

 

Daytime phone: ______________________________________________________________________________ 

 

Evening phone: ______________________________________________________________________________ 

 

 Relationship to reference: ______________________________________________________________________ 

 

2. Name: _____________________________________________________________________________________ 

 

  Address: ___________________________________________________________________________________ 

 

Daytime phone: ______________________________________________________________________________ 

 

Evening phone: ______________________________________________________________________________ 

 

 Relationship to reference: ______________________________________________________________________ 

 

3. Name: _____________________________________________________________________________________ 

 

  Address: ___________________________________________________________________________________ 

 

Daytime phone: ______________________________________________________________________________ 

 

Evening phone: ______________________________________________________________________________ 

 

 Relationship to reference: ______________________________________________________________________ 

 

 

 

       __________________________________________________________ 

 Signature of Applicant Date 
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AUTHORIZATION AND REQUEST FOR 
CRIMINAL RECORDS CHECK 

 
 

NOTICE REGARDING BACKGROUND INVESTIGATION 
 

A consumer report (background screening report) and/or an investigative consumer report which may include information 

obtained through personal interviews concerning your character, employment history, general reputation, personal 

characteristics, police record, education, qualifications, motor vehicle record, mode of living, may be obtained in connection 

with your application for and/or continued employment, contract for services or volunteer services with First Baptist Temple 

of Oshkosh.  A consumer report and/or an investigative consumer report may be obtained at any time during the 

application process or during your employment, contract for services or volunteer services with the First Baptist 

Temple of Oshkosh.  You have the right, upon written request made within a reasonable time after receipt of this notice, to 

request disclosure of the nature and scope of any investigative consumer report.  Please be advised that the nature and scope 

of the most common form of investigative consumer report obtained with regard to applicants for employment is an 

investigation into your education and/or employment history conducted by Safe Hiring Solutions LLC, P.O. Box 295, 

Danville, IN 46122 888-215-8296.   

 

 

 

AUTHORIZATION 

 

By signing below, I,      , hereby voluntarily authorize First Baptist Temple of Oshkosh to 

obtain either a consumer or an investigative consumer report about me from a consumer reporting agency and to consider this 

information when making decisions regarding my application for and/or continued employment, contract for services or 

volunteer services  at First Baptist Temple of Oshkosh. I understand that I have rights under the Fair Credit Reporting Act, 

including rights discussed above, and have received a Summary of My Rights Under the FCRA. This report may be delivered 

in either written or electronic form.  

 

              
Print Name (last, first, middle)       Social Security Number 

 

              
Date of Birth (MM/DD/YYYY)  Driver’s License Number   Driver’s License State 

(For ID Purposes Only) 
 
Any other names I have been known by:          
  
Current Address:              

    

Previous Addresses (Last 7 Years)            

 

              

 

 

              
Signature        Date 

 
 Check for CA, MN or OK applicants only, if you would like to receive a copy of the consumer report if one is obtained. 
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FIRST BAPTIST TEMPLE PARTICIPATION COVENANT STATEMENT 

 
The congregation of First Baptist Temple is committed to providing a safe and secure environment for all children, youth, 

and volunteers who participate in ministries and activities sponsored by the church. The following policy statements reflect 

our congregation's commitment to preserving this church as a holy place of safety and protection for all who would enter and 

as a place in which all people can experience the love of God through relationships with others. 

 

1. No adult who has been convicted of child abuse (either sexual abuse, physical abuse, or emotional abuse) should 

volunteer to work with children or youth in any church-sponsored activity. 

 

2. Adult survivors of child abuse need the love and support of our congregation. Any adult survivor who desires to 

volunteer in some capacity to work with children or youth is encouraged to discuss his/her willingness with one of 

our church's ministers before accepting an assignment. 

 

3. All adult volunteers involved with children or youth of our church must have been members of the congregation for 

at least six months before beginning a volunteer leadership assignment. 

 

4. Adult volunteers with children and youth shall observe the "Two-Adult Rule" at all times so that no adult is ever 

alone with children or youth (see Children’s Ministry Worker Policy for exceptions). 

 

5. Adult volunteers with children and youth shall attend regular training and educational events provided by the church 

to keep volunteers informed of church policies and state laws regarding child abuse. 

 

6. Adult volunteers shall immediately report to their supervisor any behavior that seems abusive or inappropriate. 

 

Please answer each of the following questions: 
1. As a volunteer in this congregation, do you agree to observe and abide by all church policies regarding working in 

ministries with children and youth?  Yes   No 

 

2. As a volunteer in this congregation, do you agree to observe the "Two-Adult Rule"? Yes   No 

 

3. As a volunteer in this congregation, do you agree to abide by the six-month rule before beginning a volunteer 

assignment in leadership? Yes   No 

 

4. As a volunteer in this congregation, do you agree to participate in training and education events provided by the 

church related to your volunteer assignment? Yes   No 

 

5. As a volunteer in this congregation, do you agree to promptly report abusive or inappropriate behavior to your 

supervisor? Yes   No 

 

6. As a volunteer in this congregation, do you agree to discuss with a minister of this congregation your experience, if 

any, as a survivor of child abuse? Yes   No 
(Answering yes to this question does not automatically disqualify you from volunteering with children or youth.) 

 

7. As a volunteer in this congregation, do you agree to inform a minister of this congregation if you have ever been 

convicted of child abuse? Yes   No 

 

I have read this Participation Covenant, and I agree to observe and abide by the policies set forth above. 

 

________________________________________________________________________________ 

Signature of Applicant        Date 

 

_________________________________________________________________________________ 

Print full name 


